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Mission Statement 
The mission of the Division of Corrections Training is to design, develop 
and deliver training programs that meet the needs and mandates of the 

employees of the Kentucky Department of Corrections. 
 

Our Mission – Your Future 

The staff of the Division of Corrections Training is committed to: 

Quality Programs 
Providing consistent and current information to participants in a safe and effective 

learning environment. 

Professionalism 
Setting a positive example, promoting teamwork, and sharing information through 

effective communication. 

Responsiveness 
Providing diverse programs which meets the needs of participants. 

Respect 
Treating participants with fairness, equality, integrity, and value. 

Standards of Practice 
Practicing professionally established requirements of excellence. 
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Regional Training Centers 
General Information 

 

Harold E. 
Black Training 

Center 
(CRTC) 

4000 Morgan Rd. 
LaGrange, Ky 40031 

(502) 225-9755 

S. T. Wright, Jr. 
Training Facility 

(ERTC) 
505 Prison Connector Rd. 

Sandy Hook, Ky 
41171 (606)738-4628 

John D. Rees 
Training Facility 

(SRTC) 
710 Walter Reed Rd. 
Danville, Ky 40422 

(859)239-7012 

Bill Cunningham 
Training Facility 

(WRTC) 
374 New Bethel 

Church Rd. 
Fredonia, Ky 42411 

(270)388-0241 

Rules and Regulations for Students: 
This Division has a written Code of Conduct which defines the accepted standards for 

all students. Any breach of this code may result in disciplinary action including 

dismissal from the training program. The Rules and Regulations will be made 

available to each student at the start of each program. 
 

Dress Code: 
Students are expected to wear their normal work attire in accordance with CPP 3.10 

(Non-uniformed staff) and CPP 3.17 (Uniformed staff) when attending training 

programs, unless advised otherwise by staff. 
 

Restricted Items: 
Loaded weapons, live ammunition, chemical agents, or restraint devices of any kind are 

not permitted at the training centers or designated training site without permission 

of the Director of Corrections Training. 
 

Cell Phones and Radios: 
Cell phones are not permitted on institutional grounds or inside training centers; they 

are to be kept inside a vehicle. Radios are to be turned off or set to non-audible signal 

in class, consistent with departmental policies. The telephone number of the training 

site is provided to participants for emergency purposes. 
 

Class Times: 
Class times vary by region. Please contact your Regional Training Center for more 

information. 

Changes/Additions/Revisions: 
The program catalog is updated as necessary on the DCT webpage. 

https://corrections.ky.gov/divisions/training/pages/default.aspx 
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Registration and Cancellations: 
It is mandatory to register for classes by contacting your Regional Training 

Center/Facility or through established methods at your work site. If you are 

registered for a training program, you are expected to attend. The training 

center/facility should be notified as soon as possible of any cancellations. If a program 

is cancelled, registered students will be notified. 

 
Inclement Weather/Holidays: 
Classes will not be cancelled due to inclement weather unless approved by the 

Governor's Office. Some classes are scheduled and conducted during state holidays. 

 
Tobacco Products: 
The use of tobacco products is not allowed on institutional grounds. 

 
Emergency Procedures: 
Corrections Training has detailed Emergency Plans that are designed for the safety 

and protection of everyone. In the event of an emergency, follow the directions of 

the training instructor who will implement the plan when needed. 

 
EEO Statement: 
The Commonwealth of Kentucky's policy is to provide equal employment opportunity 

to all people in all aspects of employer-employee relations without discrimination 

because of race, color, religion, sex, national origin, sexual orientation, gender 

identity or expression, ancestry, age, pregnancy, or related medical condition, marital 

or familial status, disability, veteran status, political affiliation, or genetic 

information. 

 
ADA: 
Corrections Training complies with the regulations and requirements of the 

Americans with Disabilities Act and will provide reasonable accommodations to 

anyone making such needs known to the training staff. 
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Adult Institutional New Employee Training  (NEO) 

All new full-time employees shall receive forty hours of Orientation training prior to independent 
assignment on a particular job. This includes 32 hours of computer-based training (CBT) modules and 
8 hours of instructor lead training (ILT). CBT listing is below. 

GSC New Employee Requirements 
Required of all new staff and due within the first 30 days of employment. 
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Adult Institutional Preservice Academy (IPSA) 

The Institutional Pre-Service Academy (IPSA) is a 5-week, 200-hour course, that is taught at the 
Regional Training Centers (RTC). The following topics are covered during IPSA: 

 

Continued on next page… 
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Annual Training 
Requirements to Work Within an Institution 

All employees shall receive in-service training on an annual basis. 40 hours of in- service training shall 
be completed by Training Staff, Qualified Instructors, Subject Matter Experts, Adjunct Instructors or 
through an online learning management system. Prerequisites: IPSA 

Adult Institution on the Job Training (OJT) 
Correctional Officers shall receive a minimum 40 hours of parent agency structured, supervised, 
and evaluated on-the-job training after the completion of pre-service training. Prerequisites: GSC 
Executive Branch New Employee, AI NEO, IPSA 
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All new full time central office employees shall receive forty (40) hours of Orientation training prior 
to independent assignment on a particular job. 

Central Office New Employee (NEO) Training 

Central Office Pre-Service (COPS) Training 
All new full time central office employees shall receive forty (40) hours of Orientation training prior 
to independent assignment on a particular job. 
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Central Office Annual Training 
All central office employees shall receive in-service training on an annual basis. Administrative, 
Managerial, and Support staff will receive 40 hours. Support staff with minimal contact with inmates 
will receive 16. Prerequisites: Central Office Preservice (COPS), Central Office New Employee Training, GSC 
Executive Branch New Employee CBT 

Probation & Parole New Employee Training 
All new full time Probation and Parole employees shall receive forty (40) hours of Orientation training 
prior to independent assignment on a particular job. 

Institutional Quarterly Restraint Training 
Staff shall receive quarterly restraint re-familiarization for all institutional level and P&P staff who 
transport inmates. 

 Q1 Restraint: Institutional Restraints   
 Q2 Restraint: Safety Restraint Chair 
 Q3 Restraint: Transportation Restraints 
 Q4 Restraint: Hospital Restraints 
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Probation & Parole Preservice Academy 
All new full time Probation and Parole employees shall receive 40 hours of training, in addition to 
orientation training, their first year of employment. 
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Probation & Parole on the Job Training (OJT) 
Probation and Parole employees shall receive a minimum 40-hour DOC structured, supervised, and 
evaluated on-the-job training program. 

Probation & Parole Annual Training 
A Probation and Parole employee shall be required to successfully complete 16 hours of annual in-
service training. 
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Emergency 
Unit Training 

https://corrections.ky.gov/divisions/training/pages/default.aspx 
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Each CERT member shall receive 8 hours of institutional training per month. Prerequisites: CERT Academy 

Emergency Unit Training (CERT) - Academy 

Staff designated as members of an emergency unit shall receive 40 hours of relevant emergency unit 
training prior to assignment. Prerequisites: A member shall have at least 1 year of experience as a 
correctional employee and meet the training requirements as outlined in CPP 8.5. The 1-year requirement may 
be waived if the candidate has prior military or law enforcement experience and has successfully completed 
the initial probationary period; Less Lethal End User; Pepperball End user. 

Emergency Unit Training (CERT) - Annual 
A minimum of 8 hours of joint CERT training shall be required annually for each CERT member. 
Prerequisites: CERT Academy 

Emergency Unit Training (CERT) - Monthly 
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Emergency Unit Training (CNT) - Academy 
Staff designated as members of an emergency unit shall receive 40 hours of relevant emergency unit 
training prior to assignment. 

Emergency Unit Training (CNT) - Monthly 
Staff designated as members of an emergency unit shall receive 40 hours of relevant emergency unit 
training prior to assignment. Prerequisites: CNT Academy 
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Specialty 
Courses 

https://corrections.ky.gov/divisions/training/pages/default.aspx 
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Currently being updated. 

 

ADA Coordinator Training 
The following Curriculum Bundle in Mypurpose is required for all new ADA Coordinators and backup 
Coordinators, consisting of 3 modules. 

Deputy Jailer Inservice (DJIS) Training 

Pursuant to KRS 441.115, "...the Department of Corrections shall maintain a jail staff training 
program to provide training for jailers and jail personnel..." 

Computer Based Trainings located with the Crimcast Learning Management System: 

Prerequisite: Pre-registration  
Target Audience: All applicable 
Jail staff 
Location Offered: All RTCs 
Duration: 32 hours of ILT, 27.5 
CBT 
 

New Program Staff Training 
This is a mandatory CBT training bundle for staff holding the following positions: CTO, UAI, UAII, 
and Deputy Warden of Programs. 



20 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Basic Supervisor Workshop (BSW) 
This program is open for staff who have assumed the role of a new supervisor. This course 
consists of 32 hours instructor led training. Prerequisites: (State Employees) DHRA Performance with a 
Purpose and Guide to Performance Management for Evaluators CBTs.  

Institutional Duty Officer Training 
Staff members appointed to serve as an institutional duty officer shall receive training on an 
annual and as-needed basis by the institutional Fire and Safety Coordinator, along with Warden 
appointed Security staff. 

Institutional Duty Officer 
CBTs: 

 

NTC    KCIW 
KSR  GRCC 
WKCC  BCC 
LSCC  LLCC 
KSP 

*All institutions not listed to the left require in 
person, instructor led training for Institutional 
Duty Officers. 

Prerequisite: Pre-registration  
Target Audience: New 
Supervisors 
Location Offered: All RTCs 
Duration: 32 hours of ILT 
 
 

Currently being updated. 
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Less Lethal Instructor Certification 
This program is designed for the trainee to become proficient in the instruction of Chemical 
Munitions, Distraction Devices, and Impact Munitions in conjunction with the departments use of 
force policy as part of the Less Lethal Program. Prerequisites: Current Certified Firearms Instructor 

Less Lethal End User Certification 
This program is designed for the trainee to become proficient in the end user use of Chemical 
Munitions, Distraction Devices, and Impact Munitions in conjunction with the departments use of force 
policy as part of the Less Lethal Program. Prerequisites: Current Firearms End User Certified 

Train the Trainer 

This training is available to give staff necessary skills to provide training to other staff, effectively 
and adequately. 

Prerequisite: Pre-registration  
Target Audience: All State 
Employees, Jail staff 
Location Offered: All RTCs 
Duration: 40 hours 
Certification Length: doesn’t 
expire 
 

Prerequisite: Pre-registration  
Target Audience: All State Employees, Jail staff 
Location Offered: All RTCs 
Duration: 18 hours 
Certification Length: Three (3) years 
 

Prerequisite: Pre-registration  
Target Audience: All State Employees, Jail staff 
Location Offered: All RTCs 
Duration: 12 hours 
Certification Length: Annual recertifcation 
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Oleoresin Capsicum (OC) Instructor Certification 
This program is designed for the trainee to become proficient in the instruction of Oleoresin Capsaicin 
(OC) use in conjunction with the departments use of force policy. 

Pepperball Instructor Certification 
A Probation and Parole employee shall be required to successfully complete 16 hours of annual in-
service training. 

Pepperball End User Certification 
The PepperBall End User course will provide training in the use of the non-lethal PepperBall 
Systems including operation, safety, maintenance, and deployment. 

Taser Instructor Certification 
Provides basic operational theory and practical training to instruct users to reasonably, safely, and 
effectively operate the TASER. 

Prerequisite: Supervisor approval. Pre-registration.   
Target Audience: All State Employees, Jail staff 
Location Offered: All RTCs 
Duration: Minimum of 16 hours 
Certification Length: 2 years 
 

Taser End User Certification 
Provides basic operational theory and practical training for end users to reasonably, safely, and 
effectively operate the TASER.  

Prerequisite: Supervisor approval. Pre-registration.   
Target Audience: All State Employees, Jail staff 
Location Offered: All RTCs 
Duration: Minimum of 6 hours 
Certification Length: 1 year, with recertification class lasting a minimum of 4 hours each 
year thereafter. 
 

Prerequisite: Supervisor approval. Pre-registration  
Target Audience: All State Employees, Jail staff 
Location Offered: All RTCs 
Duration: 6 hours 
Certification Length: Three (3) years 
 

Prerequisite: Pre-registration  
Target Audience: All State Employees, Jail staff 
Location Offered: All RTCs 
Duration: 8 hours 
Certification Length: 2 years 
 

Prerequisite: Supervisor approval. Pre-registration  
Target Audience: All State Employees, Jail staff 
Location Offered: All RTCs 
Duration: 4 hours 
Certification Length: 1 year 
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ACS Stop the Bleed End User Certification 
This course will explain what constitutes life-threatening bleeding, cover the ABC’s of bleeding control 
as well as the three methods of bleeding control based on the most current American College of 
Surgeons (ACS) Stop the Bleed Course. 

Critical Incident Stress Debriefing (CISD) Certification 
This course creates trained staff who provide debriefing and referral services for Department of 
Corrections Staff after a qualifying event. All team members shall complete a “Basic Intervention 
and Debriefing” training created by the International Critical Incident Stress Foundation and 
instructed by a ICISF trained instructor. 

Firearms Instructor Certification 
To develop the already established shooter into a proficient firearms instructor for institutional, 
district, or jail and detention center staff.  

Prerequisite: Supervisor approval. Pre-registration. Firearms End User Certification.  
Target Audience: All State Employees, Jail staff 
Location Offered: All RTCs 
Duration: 40 hours 
Certification Length: 1 year, with recertification lasting 4 hours each year thereafter. 
 

Crimcast Administrator Training 
To teach new Administrators how to manage their Jail, Institution, or Regional Training Center within 
the Crimcast Learning Management System. 

Prerequisite: Supervisor approval. Pre-registration.  
Target Audience: All State Employees, Jail staff 
Location Offered: All RTCs 
Duration: 2 hours 
Certification Length: Doesn’t expire. 
 

Prerequisite: Supervisor approval. Pre-registration.  
Target Audience: Jail staff 
Location Offered: All RTCs 
Duration: 1 hour 
Certification Length: Doesn’t expire. 
 

Prerequisite: Staff must be nominated by their Warden or district 
Supervisor and approved by the Commissioner. Pre-registration.  
Target Audience: All State Employees 
Location Offered: CRTC 
Duration: 24 hours 
Certification Length: 1 years, with recertification lasting 8 hours 
each year thereafter. 



24 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Kentucky Risk Assessment (KyRAS) Training 
This training provides instruction on how to properly utilize the Kentucky Risk Assessment System.  

Institutional Religious Center (IRC) Chaplains Annual Training 
This training reviews CP 23.1, the Religious Reference Manual, RLUIPA, and Religious Accommodation 
requests. This time includes discussion on any Faith based food holidays with FSD, Aramark, and the 
Director of Operations. 

Prerequisite: Supervisor approval. Pre-registration.  
Target Audience: Institutional Chaplains 
Location Offered: CRTC 
Duration: 8 hours 
Certification Length: This course is required annually. 
 

Security Threat Group (STG) Annual Training 
This training reviews CPP 9.3, new STG intelligence from the past year, and STG Assessments and 
process.  

Prerequisite: Supervisor approval. Pre-registration.  
Target Audience: Security Threat Group Coordinators 
Location Offered: CRTC 
Duration: 8 hours 
Certification Length: This course is required annually. 
 

Security Threat Group (STG) Coordinator Training 
This training will allow new STG Coordinators to become familiar with the STG Categories in KOMS, 
the STG Assessment, various Security Threat Groups within the KY DOC, the appropriate way to 
ender an STG Disciplinary Report, as well as the reporting requirements of the STG Coordinator.  

Prerequisite: Supervisor approval. Contact Alicia Bloyd.  
Target Audience: New Security Threat Group Coordinators 
Location Offered: Virtual CBT 
Duration: 1 hours 
Certification Length: This course is required for all new STG Coordinators. 
 

Prerequisite: Supervisor approval. Pre-registration. 
Target Audience: P&P Officers and Adult Institutions Program Staff 
Location Offered: All RTCs 
Duration: 24 hours 
Certification Length: No expiration date. 



25 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Open Records Training 
This program is designed for all staff that handle open records requests and all staff that make 
decisions regarding the release of records.  

Prerequisite: Supervisor approval. Pre-registration. 
Target Audience: All state employees 
 Location Offered: All RTCs 
Duration: 2 hours 
Certification Length: No expiration date. 

State Employees who are permitted to Telecommute 
The below computer-based trainings are required for those who are permitted to telecommute and 
those who supervise staff who telecommute.   

Portion Pac 

This training provides staff with the proper use of Portion Pac products and discussion regarding 
sanitation issues.   

Prerequisite: Supervisor approval. Pre-registration. 
Target Audience: All state employees 
 Location Offered: All RTCs 
Duration: 2 hours 
Certification Length: 1 year, all staff supervising sanitation and safety, the use of Portion 
Pac products, and compliance staff should take this training annually. 

Volunteer Services Orientation Training 

This specialized training is for approved volunteers at adult institutions: if a volunteer is approved 
at multiple institutions, they shall receive an orientation at each institution. 

Prerequisite: Must be approved volunteer for a specified adult institution. Volunteer 
Coordinator at the institution is responsible for ensuring all volunteers attend this training prior 
to volunteering at the institution. 
Target Audience: The public 
 Location Offered: Specific institutions 
Duration: 4 hours 
Certification Length: 1 year, must complete training annually to remain an active volunteer 


