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Mission Statement
The mission of the Division of Corrections Training is to design, develop
and deliver training programs that meet the needs and mandates of the

employees of the Kentucky Department of Corrections.

Our Mission-Your Future
The staff of the Division of Corrections Training is committed to:

Quality Programs

Providing consistent and current information to participants in a safe and
effective learning environment.

Professionalism

Setting a positive example, promoting teamwork and sharing information
through effective communication.

Responsiveness

Providing diverse programs which meets the needs of participants.

Respect

Treating participants with fairness, equality, integrity and value.

Standards of Practice

Practicing professionally established requirements of excellence.
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Regional Training Centers
General Information

Rules and Regulations for Students:
This Division has a written Code of Conduct which defines the accepted standards
for all students. Any breach of this code may result in disciplinary action including
dismissal from the training program. The Rules and Regulations will be made
available to each student at the start of each program.

Dress Code:
Students are expected to wear their normal work attire in accordance with CPP 3.10
(Non-uniformed staff) and CPP 3.17 (Uniformed staff) when attending training
programs, unless advised otherwise by staff.

Restricted Items:
Loaded weapons, live ammunition, chemical agents or restraint devices of any kind
are not permitted at the training centers or designated training site without
permission of the Director of Corrections Training.

Cell Phones and Radios:
Cell phones are not permitted on institutional grounds or inside training centers;
they are to be kept inside a vehicle. Radios are to be turned off or set to non-audible
signal in class, consistent with departmental policies. The telephone number of the
training site is provided to participants for emergency purposes.

Class Times:
Class times vary by region. Please contact your Regional Training Center for more
information.



Changes/Additions/Revisions:
The program catalog is updated as necessary on the DCT webpage.
https://corrections.ky.gov/divisions/training/pages/default.aspx

Registration and Cancellations:
It is mandatory to register for classes by contacting your Regional Training
Center/Facility or through established methods at your work site. If you are
registered for a training program, you are expected to attend. The training
center/facility should be notified as soon as possible of any cancellations. If a
program is cancelled, registered students will be notified.

Inclement Weather/Holidays:
Classes will not be cancelled due to inclement weather unless approved by the
Governor's Office. Some classes are scheduled and conducted during state holidays.

Tobacco Products:
The use of tobacco products is not allowed on institutional grounds.

Emergency Procedures:
Corrections Training has detailed Emergency Plans that are designed for the safety
and protection of everyone. In the event of an emergency, follow the directions of
the training instructor who will implement the plan when needed.

EEO Statement:
The Commonwealth of Kentucky's policy is to provide equal employment
opportunity to all people in all aspects of employer-employee relations without
discrimination because of race, color, religion, sex, national origin, sexual
orientation, gender identity or expression, ancestry, age, pregnancy or related
medical condition, marital or familial status, disability, veteran status, political
affiliation, or genetic information.

ADA:
Corrections Training complies with the regulations and requirements of the
Americans with Disabilities Act and will provide reasonable accommodations to
anyone making such needs known to the training staff.



DI
RE

CT
OR

.R
EG

IO
NA

L T
RA

IN
IN

G 
CE

NT
ER

S 
. C

UR
RI

CU
LU

M.
CO

MP
LI

AN
CE

.

Meet
Our
Staff

We are here to help!
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Mandatory
Training
Courses
Check here to see what training
courses you will be taking this

year!



Adult Institutions
  New Employee Orientation

Medical & Mental Health Staff

Medical Staff

All new full time employees shall receive forty hours of Orientation training prior
to independent assignment on a particular job. This includes 38 hours and 35
minutes of computer based training (CBT) modules and 8 hours of instructor lead
training. CBT listing is below.

All new Medical & Mental Health staff must complete the following CBT in
addition to the courses above.



Institutional Pre-Service Academy

The Institutional Pre-Service Academy (IPSA) is a 5 week, 200 hour course that is
taught at the Regional Training Centers (RTC) for new staff after their completion
of NEO. The following topics are covered during IPSA:



On the Job Training (OJT)

Correctional Officers shall receive a minimum 40 hours of parent agency
structured, supervised, and evaluated on-the-job training after the completion of
pre-service training.

Annual Training
Requirements to Work in

an Institution

All employees shall receive in-service training on an annual basis. 40 hours of in-
service training shall be completed by Training Staff, Qualified Instructors,
Subject Matter Experts, Adjunct Instructors or through an online learning
management system.



Emergency Unit Training

Staff designated as members of an emergency unit shall receive 40
hours of specialized training before undertaking their assignment.
Staff designated as assigned members of an emergency unit shall
have 16 hours of training annually in their area of specialty.



 CNT Basic and Annual Training 

Duty Officers

The below Duty Officer CBTs are required for all new Duty Officers ,and annually
for all current Duty Officers at GRCC, KCIW, LSCC, NTC. The remainder of the
institutions will teach this in person and will need to reach out to the Curriculum
Branch for direction regarding updated VINE information.

Crisis Negotiation Team 40 hour basic academy and 16 hour annual training
courses will be added in this section once they are finalized.



ADA Coordinators
The following CBTs are required for all ADA Coordinators and backup
coordinators.

Supervisors
This following CBTs are required for all new supervisors and recommended for
those who have been in a supervisory role but haven't yet taken the required
training.

Central Office
  New Employee Orientation

This following CBTs are required for all new Central Office employees.



Central Office
Annual Training

The following CBTs are required for all clerical and/or support staff
with minimal inmate contact.



This following CBTs are required for all administrative and managerial
staff who have regular or daily contact with inmates.

Please note: all new supervisors shall be enrolled in the DOC:
Supervisor Curriculum which is shown on page 20. 
Also, the Personnel Cabinet will enroll all staff into the Annual
Executive Branch Curriculum.

Probation & Parole
Officer Pre-Service Academy

The following CBTs are required for new Probation & Parole Officers



The Probation & Parole Pre-Service Academy is a 5 week, 200 hour course
that is taught at the Regional Training Centers (RTC) for new Probation &
Parole Officers after their completion of NEO. The following topics are
covered during P&P Officer Pre-Service Academy:

Probation & Parole
Officer In-Service

The following CBTs are required annually for all Probation & Parole
Officers:



The following topics are covered during the Instructor Lead portion of
Probation & Parole Officer In-Service:

Probation & Parole
New Support Staff

The following CBTs are required for new Probation & Parole Support
Staff:



The following topics are covered during the Instructor Lead portion of
Probation & Parole Support Staff In-Service:

The following CBTs are required annually for all Probation & Parole
Support Staff:

Probation & Parole
Support Staff In-Service

Probation & Parole
Investigator In-Service

The following CBTs are required annually for all Probation & Parole
Investigators:

The following topics are covered during the Instructor Lead portion of
Probation & Parole Investigator In-Service:



Jail Staff 
Annual Training

Pursuant to KRS 441.115, "...the Department of Corrections shall maintain a
jail staff training program to provide training for jailers and jail
personnel..."
The following CBT modules are available for all applicable jail staff through
the Crimcast Online Learning Management System:

The following instructor lead courses are available to applicable jail
staff:



PR
ES

ER
VI

CE
 A

CA
DE

MY
. T

AC
TI

CA
L.H

R.
LE

AD
ER

SH
IP

.S
AF

ET
Y.

TE
CH

NI
CA

L.

Specialized
Training
Courses

Ready to learn more and take
your career to the next level?

Look here!



Train the Trainer
Prerequisite: Supervisor Approval. Pre-Registration.
Purpose: To give staff necessary skills to provide training to other staff
adequately.
Topics: Role of the On-Site Trainer, How Adults Learn, Needs Assessment
and Learning Objectives, Learning Strategies, Working With Lesson Plans,
Using A/V Equipment, Basic Powerpoint, Presentation and Classroom
Management.
Locations Offered: All RTCs
Duration: 40 hours
Certification Length: No expiration

Instructor Courses
If you're interested in helping train your fellow co-workers,

 check out these opportunities!

Corrections Defensive Tactics (CDT) Instructor
Prerequisite: Supervisor Approval. Pre-Registration.
Purpose: To deliver instruction in controlling non-compliant subjects. 
Topics: Utilizing body positioning, movement, momentum, and joint
manipulation.
Locations Offered: All RTCs
Duration: 16 hours
Certification Length: 2 years

Less Lethal Instructor
Prerequisite: Supervisor Approval. Pre-Registration.
Purpose: To give the student general working knowledge of Defense
Technology products, both technically and tactically, and the skills to
conduct this training to other staff.
Topics: OC Aerosols, Specialty Impact, Chemical Munitions, and
Distraction Devices.
Locations Offered: All RTCs
Duration: 32 hours
Certification Length: 3 years



Taser Conducted Electrical Weapon (CEW) 
Instructor

Prerequisite: Supervisor Approval. Pre-Registration.
Purpose: Provides basic operational theory and practical training to
instruct users to reasonably, safely, and effectively operate TASER 
Topics: TASER technology, Neuro-Muscular Incapacitation, Medical and
Safety information, Voluntary Exposures, Legal Issues, TASER CEW's,
Power Sources, Cartridges, TASER CAM and TASER CAM HD, Tactical
Considerations, Targeting, Risks Associated with CEW use, Probe
Deployment and Drive Stun, Probe Removal, Policy Considerations, Post
Incident Considerations.
Locations Offered: All RTCs
Duration: 16 hours
Certification Length: 2 years

Firearms Instructor

Prerequisite: Supervisor Approval. Pre-Registration. Should be an
established shooter.
Purpose: To develop the already established shooter into a proficient
firearms instructor for institutional, district, or detention center staff.
Topics: Firearms basics, teaching techniques for the firing range, practical
teach back scenarios. Each student must also shoot and certify on the
semi-automatic pistol, Shotgun, Rifle, and 40 MM Launcher.
Locations Offered: All RTCs
Duration: 16-40 hours, depending on if the instructor trains on all weapons
systems.
Certification Length: 1 year, with recertification class lasting 8 hours each
year thereafter



TASER CEW End User Certification
Prerequisite: Supervisor Approval. Pre-Registration.
Purpose: To give the student general working knowledge of TASER CEW
and how to safely and effectively operate the equipment.
Topics: TASER technology, Neuro-Muscular Incapacitation, Medical and
Safety information, Voluntary Exposures, Legal Issues, TASER CEW's,
Power Sources, Cartridges, Tactical Considerations, Targeting, Risks
Associated with CEW use, Probe Deployment and Drive Stun, Probe
Removal, Policy Considerations, Post Incident Considerations.
Locations Offered: All RTCs
Duration: 8 hours
Certification Length: 1 year, with recertification class lasting 4 hours each
year thereafter

Oleoresin Capsicum (OC) End-User
Prerequisite: Supervisor Approval. Required for all institutional staff and
those that work overtime for adult institutions.
Purpose: To provide and introduction and familiarize users with the
oleoresin capsicum (OC) aerosol.
Topics: OC use and safety, equipment review, Level 1 and Level 1 modified
exposures for all students.
Locations Offered: All RTCs
Duration: 16 hours
Certification Length: 2 years

Specialized Training
From tactical, to leadership, and beyond! If you want to learn more 

and sharpen your skills, check out our specialized training opportunities!

Jail C.E.R.T.
Prerequisite: Jailer Approval. Pre-Registration.
Purpose: Provide instruction of hands-on tactics specific to jail needs.
Topics: OC, Distraction Devices, Chemical Munitions, Specialty Impact
Munitions, 40 MM Launcher.
Locations Offered: SRTC and Grayson County Detention Center
Duration: Varies
Certification Length: 1 year



Critical Incident Stress Debriefing (CISD)

Prerequisite: Per CPP 8.8, staff must be nominated by their Warden or
District Supervisor and approved by the Commissioner to join the team.
Purpose: To provide specialized training for new CISD team members that
will enable them to conduct debriefings after critical incidents that staff
have been involved in.
Topics: Assisting individuals in Crisis and Group Crisis Intervention
Locations Offered: CRTC
Duration: 24 hours
Certification Length: 1 year, with recertification class lasting 8 hours each
year thereafter 

Basic Supervisors Workshop
Prerequisite: Must be at a supervisory level position. Supervisor Approval.
Pre-Registration.
Purpose: To provide instruction that focuses on skill development and
management enhancement for the first time supervisor.
Topics: The Role of a Supervisor, Personal Accountability, Managing Work
Relationships, Generations at Work, Building a Team, Anti-Harassment,
KEAP, Investigative Interviewing, Investigation Documentation, Evidence
Preservation, Diversity, Stress Management
Locations Offered: All RTCs
Duration: 24 hours
Certification Length: No expiration date

Prerequisite: Staff who are involved with supervising sanitation and utilize
Portion Pac products
Purpose: To provide staff with the proper use of Portion Pac products and
discussion regarding sanitation issues.
Topics: Portion Pac chemical identification and situations for proper use.
Locations Offered: All Adult Institutions
Duration: 2 hours
Certification Length: 1 year, all staff supervising sanitation and the use of
Portion Pac products should take this training annually

Portion Pac



Volunteer Services Orientation Training
Prerequisite: Must be approved volunteer for a specified adult institution.
Volunteer Coordinator at the institution is responsible for ensuring all
volunteers attend this training prior to volunteering at the institution.
Purpose: To provide specialized training for approved volunteers at adult
institutions; if a volunteer is approved at multiple institutions, they shall
receive an orientation at each institution.
Topics: Code of Ethics, Inmate Manipulation, Role of the Volunteer,
Standards of Conduct, Confidentiality, Dress Code, Professionalism,
Allowable Property & Searches, Contraband, PREA, Disciplinary Process,
Key Control, Radio Use, Critical Incident Management and Use of Force
Locations Offered: All Adult Institutions
Duration: 4 hours
Certification Length: 1 year, must complete training annually to remain an
active volunteer

Kentucky Risk Assessment System
Prerequisite: This program is designed for new P&P Officers and Adult
Institutions Program Staff.
Purpose: To provide instruction on how to properly utilize the Kentucky
Risk Assessment System.
Topics: Identifying all aspects of the KyRAS and how it is scientifically
proven to determine a person's risk to reoffend and criminal risk factors.
Locations Offered: All RTCs 
Duration: 24 hours
Certification Length: No expiration date

Open Records Training
Prerequisite: This program is designed for all staff that handle open
records requests and all staff that make decisions regarding the release of
records.
Purpose: To provide instruction on how to properly process open records
requests.
Topics: Identification of Open Records Request, Legal Requirements for
Response, Exemptions for Withholding a Record
Locations Offered: All RTCs 
Duration: 2 hours
Certification Length: No expiration date
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Frequently
Asked
Questions
A few helpful hints to assist you!



Frequently Asked Questions

Who can I contact about enrolling in additional training?
You should always discuss new training opportunities with your supervisor.

There are a lot of trainings in the MyPurpose system that I am interested
in. Can I just enroll myself in this online training?
With your supervisor's approval, you may enroll yourself in online training
that is in addition to your assigned (required) training courses. If there is a
subject that you are interested in and just want to learn more on your
personal time, you may do so but you will not receive compensation for
completing that training.

How do I request my training records?
If an employee wants to request their training records, they can follow this
link:    https://extranet.personnel.ky.gov/Pages/RequestRecords.aspx
then select the "Request Your Own Records" option

I have a new employee who just completed CPR training prior to
employment, do they have to repeat it?
YES-they would need to repeat the course. All DOC staff must complete
the CPR training that is instructed by DOC staff. This includes medical
staff.

I am a Jailer and have questions about Crimcast training. Who do I
contact?
Susan Wittenauer    502-225-9755 ext 514    susan.wittenauer@ky.gov

Who do I contact if I am having issues with MyPurpose?
Adult Institution staff: consult your institutional training coordinators.
Central Office staff: 
Brandy Aston            502-225-9755 ext 515    brandy.aston@ky.gov
Probation & Parole staff: 
Kristie Morgan           502-225-9755 ext 509   kristies.morgan@ky.gov
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