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INMATE VISITING


POLICY and PROCEDURE

Bell County Forestry Camp (BCFC) shall administer a visiting program conducive to rehabilitative efforts, maintaining friend and family contacts, normalizing social interaction, and establishing accepted security procedures that shall provide a safe and positive environment for an inmate and the visitors.  An inmate shall receive a handbook within 24 hours of arrival which shall include the institution’s address, telephone number, and the following:

A.
Visiting Hours

Visitation shall be allowed on Saturdays, Sundays, and state holidays from 9:00 a.m. until 2:00 p.m. Visitation days shall alternate each weekend between Saturday and Sunday visits and morning and evening visits on state holidays.  An inmate may receive a visit based on the last number of the institutional number (even or odd number).  A visitor shall depart institutional grounds by 2:00 p.m.  A visitor shall not be allowed entry after 1:30 p.m.  An exception shall be approved by the Shift Supervisor or Duty Officer.

B.
Length of Visit

The BCFC staff shall be committed to a positive visiting program and shall attempt to allow the maximum number of visits possible within sound operational security practices.

1.
An inmate may be allowed an opportunity to visit a minimum of eight (8) hours per month.

2.
The length of each visit shall be dependent upon the space and resources available. If the visiting area is filled to capacity, the visit shall be terminated on a first in, first out basis to allow a maximum number of visits. 

3.
A visit may be terminated due to any emergency situation as determined by the Shift Supervisor.

C.
Number of Visitors

1.
Each inmate may be allowed a maximum of three (3) adult visitors and their minor children at each visit.
2.
Children under the age of eighteen (18) shall be supervised by a parent or legal guardian so as not to disrupt other visits.  An adult visitor who does not control a child shall be asked to leave.

3.
A visitor shall not be allowed to register to visit more than one (1) inmate per day.  An exception shall be approved in advance by the Warden or designee.

4.
An inmate shall not be allowed more than two (2) separate registered visits per day.

D.
Visiting Area

1.
Visitation shall take place in the designated visitation area. 

 
 a. 
Multipurpose Building or;

 b.
Pavilion  
2.
Use of tobacco products during visits shall be prohibited.
E.
Registration for Visits

1.
A visitor shall park in the designated area adjacent to the Operations Building:

a.
A handicapped driver may drive to and park adjacent to the canteen;

b.
A handicapped driver shall have the proper handicap identification; and

c.
A handicapped passenger may be driven to the visiting area and the vehicle returned to the operations parking area.

2.
Personal items shall either be left in the visitor's locked vehicle or upon request, locked in a storage locker located at the operations office.  A small change purse shall be permitted.  BCFC shall not be responsible for any item lost or stolen during a visit. 

3.
The visitor shall then proceed to register to visit at the operations building:

a.
The Operation’s Officer shall register each visitor.  A visitor shall not be allowed to visit unless that person is on the approved visitation list for that inmate in accordance with CPP 16.1;

b. 
A visitor shall present an official identification card with a photo before entry onto the grounds shall be allowed;

c.
Each visitor shall empty his pockets and submit all items to the Operations Officer to be searched;

d.
A visitor may spend no more than sixty dollars ($60.00) per family visit and in his possession if entering the complex. The visitor shall then proceed to the visiting area;

f.
Only when the visitor is seated shall the inmate be notified of the visit;

g.
At the completion of the visit, all unused canteen purchases shall either be taken out of the institution or properly disposed of at the visiting area;

h.
The inmate shall not accompany the visitor from the visiting area at the completion of the visit; and

i.
A copy of the visiting policy shall be made available upon request.

F.
Special Visit

1.
Clergy and attorney contact shall be allowed under the following guidelines:

a.
A special visit shall be approved by the Deputy Warden or his designee seven (7) days in advance;

b.
The normal registration procedure shall be adhered to;

c.
A private area may be provided upon request to ensure confidentiality;

d.
Papers or other items shall not be allowed until approved by the Warden, Deputy Warden, or Captain.  The inmate may sign legal documents;

e.
An exchange of documents shall be done via the Post Office;

f.
An exception shall be approved by the Warden, Deputy Warden, or Captain; and

g.
A religious service or ceremony shall not be allowed in the visiting area during visitation.

2.
An inmate admitted to an outside hospital may receive a visit only upon approval of the Warden or designee.

G.
Photo Taking Project

To enhance the positive affect of family contact, BCFC shall maintain a photo project.

1.
A visitor shall not be bring a camera or recording device into the institution.

2.
A photo ticket shall be purchased only by the inmate.

a.
An inmate may purchase a photo ticket through the Recreation Leader and shall receive a receipt from the business office.  A visitation photo ticket shall be purchased by the inmate in advance, and the inmate shall present his ticket to the visitation officer on duty at the designated time;

b.
An inmate’s visitor shall not purchase a photo receipt;

c.
Each photo ticket purchase shall be limited to no more than three (3) pictures per ticket.  An inmate may purchase two (2) tickets per week for a total not to exceed six (6) pictures weekly;

d.
All pictures purchased on a ticket shall be taken at the same time.
3.
Only the Recreation Leader or other staff shall take photos.  The Recreation Leader or designee shall inventory all photography equipment, receipts, and related items both prior to and at the end of visits.

4.
The Captain shall designate a secure area to take photos.

5.
The inmate shall present a photo receipt to the Visiting Officer to request a photo.

6.
Only the inmate and his visitors shall be allowed in the picture.

H.
Visitor Dress Code Standards

1.
A visitor who is dressed in a manner that would generally be considered as lewd, sexually suggestive, eccentric, provocative, or disruptive to the positive family atmosphere provided by BCFC staff shall not be admitted.
2.
Footwear shall be worn by a visitor.

3.
A male visitor shall not wear shorts more than 2 inches above the knee.  A sleeveless shirt shall not be worn. 

4.
Female Visitor

a.
A female visitor shall not wear:
(1)
See through clothing;

(2)
A tank top;

(3)
Shorts more than 2 inches above the knee;

(4)
A wrap-around skirt;

(5)
A skirt with a split of more than two (2) inches above the knee; or

(6)
Sleeveless clothing.

b.
A female visitor shall wear undergarments and clothing that cover the midriff and bosom or cleavage; and

c.
A dress or shorts shall not be shorter than two (2) inches above the knee.

5.
The Shift Supervisor shall make the final determination on dress code compliance.

I.
Prohibited Visitor - refer to CPP 16.1

1.
A child under the age of eighteen (18) shall not be allowed to visit unless he meets the criteria set forth in CPP 16.1.

2.
Former correctional staff shall visit only upon written approval of the Warden.

3.
A parolee or probationer shall be considered for admittance pursuant to CPP 16.1. 

4.
A visit may be prohibited if:


a.
The visit may be detrimental to the inmate's rehabilitation;


b.
The visitor is a former inmate who has been discharged by maximum 



expiration and does not have prior approval from the Warden;


c.
The visitor has previously violated institutional rules and does not have 



written permission from the Warden to resume visiting;


d.
The visitor is improperly dressed (see section H); or


e.
The visitor uses profanity or becomes disruptive at any time.

5.
A log of prohibited visitors shall be maintained at the Operations Building.  The log shall contain names of visitors restricted at the BCFC and other institutions.

6.
A person who violates the BCFC visiting policy shall not be allowed to visit until written permission is received from the Warden.  A person restricted from the BCFC shall be afforded an opportunity to explain his situation to the Warden in writing.

J.
Inmate Receiving a Visit

1.
An inmate may receive a visit only on the designated days unless approved by the Warden or designee.

2.
An inmate may receive a visit only in the designated visiting area.  Visiting in any other area shall be strictly prohibited.

3.
An inmate shall not be allowed in the designated visiting area until he is notified of a visit by the Visiting Officer.

4.
Dress code for an inmate:

a.
An inmate shall wear a sleeved shirt.  An inmate shall not wear a muscle shirt or tank top.

b.
An inmate shall not wear shorts.

c.
Footwear shall cover the entire foot.

d.
A jacket or coat shall be left at the door and returned at the end of the visit.
f.
An inmate shall not wear head gear, a hat, or a toboggan.

5.
An inmate shall be strip searched at the end of the visit.

6.
An inmate and visitor may exchange a brief embrace and kiss at the beginning and end of the visit.

7.
An inmate and visitor may hold hands on or above the table.  They shall not have other bodily contact.

8.
An inmate and his visitor shall remain in the designated visiting area.  

9.
The inmate shall not receive or exchange any item from a visitor other than the vending items purchased on institutional grounds.

10.
An inmate shall cooperate fully with the visitation staff.

11.
An inmate may refuse or terminate any visit upon notifying the Visiting Officer.

12.
Loud, disruptive, or argumentative behavior shall be cause for termination of the visit.

13.
An inmate at the BCFC shall notify his visitors of the institutional rules governing visiting.

14.
The inmate shall not accompany a visitor to the canteen.

15.
An inmate in the temporary segregation holding area may receive a visit upon request and with approval by the Warden.

K.
General Rules Regarding Food Items

1.
Food shall not be brought into the institution during a visit. Any item purchased for an inmate, as well as all food to be consumed during a visit, shall be obtained at the inmate canteen.  The visitor shall present the item purchased from the canteen along with the receipt from the canteen to the visitation officer.  An item shall not be allowed back in the visitation area without a canteen receipt for it.
2.
A staff member shall not accept any item from a visitor.

3.
Leftover items shall be removed by the visitor.  An inmate shall not take a leftover item to the dorm.

L.
General Rules and Regulations
1.
Loud, disruptive, or argumentative behavior shall not be allowed.

2.
Profanity shall not be tolerated.

3.
Communication with a non‑visiting inmate shall not be allowed.

4.
A visitor shall be subject to search upon entrance to the institution.

5.
A visitor shall not leave and re‑enter the visiting area.

6.
A radio, television, camera, recording device, cell phone, or any external communication device shall not be allowed.

7.
A visitor shall not register to see the same inmate more than once or another inmate on the same day unless approved by the Shift Supervisor or Duty Officer.

8.
An inmate or visitor shall not lie on a table.

9.
A child shall be supervised at all times and shall remain at the assigned table in the visiting area.  A child may use the designated playground equipment if visiting outside.

10.
An inmate's personal property shall not be sent out through a visitor without prior approval of the Property Officer.  The approved item shall be given to the visitor at the end of the visit via the Visiting Officer.

11.
If seated at a picnic bench, an adult shall not straddle the bench and shall keep both feet on the floor. 

12.
A visitor may have only the required dosage of prescription medication and only in its original container with the visitor’s name and type of medication and dosage.

13.
An adult visitor shall leave picture identification at the Operations Building before being allowed entry pursuant to Section E.3.b. of this policy.  The identification shall be returned as the visitor leaves the institution.

14.
An inmate shall not accept any item from his visit, other than the food purchased from the inmate canteen and consumed during the visit.  Additional items purchased may be left for the inmate to pick up after visits. 

15.
An inmate in the visiting area shall be stripped searched at the end of his visit. 
16.
Roughhousing or horseplay shall not be permitted.

17.
An inmate shall not be permitted into the visiting area at the end of the day until correctional staff has searched the area.

18.
The Shift Supervisor shall determine the appropriate restroom facilities to avoid an inmate and visitor using the same restroom.

19.
A visitor may purchase any item at the inmate canteen, as regulated and announced by staff.  An adult visitor shall accompany children to the canteen.   

20.
Only one adult visitor or the inmate shall be allowed in the outside play area with their children.

M.
Special Requests

A special request not addressed in this policy shall be submitted through the inmate’s caseworker for verification.  The caseworker shall forward the verified request to the Warden for approval or denial.

N.
Dangerous Contraband and Visitor Searches

1.
The institution shall maintain a sign at the entrance of the institution outlining KRS 520.050 and 520.060 regarding the promotion of dangerous contraband within the institution.

2.
A visitor shall be subject to search entry is allowed.

3.
If there is reason to believe a visitor is bringing contraband into the institution, the Shift Supervisor shall contact the Warden, Deputy Warden, or Duty Officer and inform him of the information used to make this determination.  If a reasonable suspicion exists, a search may be authorized pursuant to CPP 9.8.

4.
If contraband is found or a search reveals a felony has been committed, procedures shall be followed pursuant to CPP 9.6 and CPP 9.8.  

The Officer finding the contraband shall complete the chain of evidence form and keep the evidence in his possession until the evidence is properly secured.
5.
An extraordinary occurrence report shall be prepared for all searches of a visitor.  A consent form shall be attached to the extraordinary occurrence report.

6.
An inmate whose visitor attempts to introduce contraband into the institution may be charged with both institutional and criminal charges. 

7.
BCFC shall pursue prosecution of any person in violation of KRS 520.050 or KRS 520.060.

O.
Inmate Count During Visits

1.
An inmate shall leave his institutional identification card with the visitation officer.

2.
The Shift Supervisor may terminate visiting during an emergency count.

3.
Each visitor shall be positively identified before being allowed to leave the institution.

P.
Directions and Ride Sharing

1.
Information pertaining to ride sharing shall be maintained at the Operations Building.

2.
Available public transportation information shall also be posted.

3.
Directions to the BCFC shall be maintained in the inmate handbook.

4.
The BCFC staff shall provide any further direction required.

Q.
This policy shall be reviewed annually and updated as required.
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